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Pabovas mnporpamma y4deOGHON IUCIMIUIMHEI SIBISETCS YacThbl0 OCHOBHOM
npodeccHoHaTbHOM 00pa3oBaTeNbHON IPOrpaMMBl Uil TIOATOTOBKH MArHWCTPOB
10 HANpaBJIEHUIO MOArOoTOBKH 46.04.02 I[OKyMeHTOBe,ueHne U apxXuBOBeIEHUE,
IpOorpaMMbl ~ MarucTparypsl JIOKyMEHTAallUOHHBIE CHCTEMBI U apXWBBl B
rOCyIapCTBEHHOM CHCTeMe YIpaBIeHUs OYHOM U 3a09HOM (hopM 00ydeHHs.

Pabouas mporpamma y4eOHOHM IUCHMIUIMHBEI pa3paboTaHa B COOTBETCTBUH
c ®I'0OC BO - MarucTparypsl o HaIlpaBJIEHUIO MOATOTOBKH
46.04.02 JlokyMEHTOBEJICHWE ¥  apXHMBOBEIEHHE, YTBEP)KICHHBIM IPUKA30M
MunucrepctBa Haykd M BbIciiero obpaszoBanus Poccuiickoit  ®Denepaunuu
or 29 okTsibpss 2020r. Ne 1345 (¢ u3MeHEeHWSIMH W JOIIOJHEHUSIMH);
IIpodeccrnonansHbiM  cTaHaaproM «CHenManucT IO OpraHu3allMOHHOMY U
IOKyMEHTALMOHHOMY OOECIIeUeHHIO YIIPaBJICHUSI OpraHU3aIfeil», YTBEpKIECHHBIM
[Tpukazom MuHuCTEpcTBa TpyZJa M CONMaNbHON 3amuThl Poccuiickoit ®eneparuu
«O6 yTBepxaeHU: NMpoecCHOHAIBHOTO cTaHmapray oT 15 urons 2020 r. Ne 333x;
[TpodeccuonansupiM cTaHAapToM «CIIEIUaTUCT 10 YIPABICHUIO NOKYMEHTAMHU
opraHuzanuu», yTrBepxkaeHHbIM [Ipumkazom MunucTepcTBa Tpyga M COLMATBHOMN
sammthl  Poccuiickoit  @enepanun  «O6  yTBepKAEeHHH TMPODHECCHOHATBHOTO
craaapta» ot 27 anpens 2023 r. Ne 421 1.

COCTABUTEJIA:
KaHAWAT IICUXOJOTMYeCKUMX HayK, [OLEHT Kadeapbl IOKYMEHTOBEIEHHS U
apxuBoBenerus ®I'bOY BO «JII'TIY» Epmam Hatanes HukonaeBHa

VYTBepxIeHa Ha 3aceJaHUH Ka%eﬂpm JIOKyMEHTOBE/IEHUS 1 apXUBOBEICHHUS
[IpoTokomn ot « 73 » 20£4 1.Ne
3aBeyronuii kadeapoit

JIOKyMEHTOBEICHUS U apXUBOBEICHUS // M < Vasuenko 1O.B.
V4

Onobpena Ha 3aceraHMy y4eOHO-METOAMYECKOM Komuccuu MHCTHTyTa HCTOpHH,
MeXTyHapOIHBIX OTHOLIEHUH U COLMATBHO-TIOJUTHYECKUX HAYK

[TpOTOKOI OT « 73 » %ZO Z8 1. Ne 5
[Ipexncenarens yueOHO-METHTUIECKOU

koMuccuu MHCTUTYTa UCTOPUH,
MeXTyHapOIHBIX OTHOIIEHHH
U COLAATIBHO-TIOUTUIECKUX HAYK AxunmeBa N.I1.

COI'JTACOBAHO: /
Jupextop JlenmapramenTta oO6pa3oBaHus CaBenkos B.B.



1. Hean u 3a1a4u yueOHOM JUCHUNIMHBI

[lenb: gaTh CTylIEeHTaM OCHOBHbIE TMpEACTaBlIeHUS O odopMieHUH
JOKYMEHTallUM B COOTBETCTBUU C  HOPMATUBHOW  0a30if, TEXHOJIOTHSIX
ABTOMATU3HPOBAHHOMN 00paboTku JIOKYMEHTAIlWH, HCTIOJIb30BaHUU
TEJICKOMMYHHMKAIIMOHHBIX ~ TEXHOJOTUA B  DJIEKTPOHHOM  JOKYMEHTOOOOpOTE,
OCYILIECTBIICHUY XPAaHECHUS U MOUCKA TOKYMEHTOB.

3agauu: Jarh OpPEeACTaBICHUME O  LENsX, 3aJadyax W [PUHIUNAX
JIEJIONPOU3BOJICTBA, OCHOBHBIC TOHSTHUS  JIOKYMEHTAI[MOHHOTO  OOECICUCHUS
yhOpaBjieHus, KilacCUpUKAIMU JOKYMEHTOB, TpPEOOBaHUSAX K COCTaBICHUIO U
0(OPMIICHUIO JOKYMEHTOB, OpPTaHW3alMU JOKYMEHTOOOOpOTa: mpuem, oOpaboTKy,
pPETUCTpaLNIO, KOHTPOJIb, XpPAHEHHE JOKYMEHTOB, HOMEHKJIATYPY JE.

2. MecTto nucnuminnbl B crpykrype OIOII

VYuebHnas aucuurimHa «J{oKyMeHTallMOHHBIE CUCTEMBI YIIPABICHUS» BXOIUT B
4acTh, (OPMHUPYEMYIO YYaCTHHKAMU OOpPa30BaTENbHBIX OTHOIIEHUW, IUCIUILIAH
MOATOTOBKH CTYJI€HTOB.

Heo6xoauMpIMK yCTIOBUSIMU 1711 OCBOCHUST YU€OHOW JUCIIUTIIMHBI SIBJISIOTCS:

3HAHUS  OCHOBHBIX IPUHIIMIIOB  OpraHu3alyMu  JCJIONPOU3BOJACTBA U
JIOKyMEHTO00O0pOTa B OpraHax rocyJaapcTBeHHOW Biactu Poccuiickoit dexneparum,
opraHax rocyaapCTBEHHOW BiacTu cyObekToB Poccuiickoit dexneparuu, opraHax
MECTHOTO CaMOYMNpPAaBJICHUS, TOCYAaPCTBEHHBIX U MYHUIIUNIAIBHBIX NPEANPUATUAX U
YUPEKICHUSIX, HAY4YHBIX M 0O0pa30oBaTebHBIX OpPraHU3aAlUAX, MOJUTHUYCCKUX
napTusx, 00IEeCTBEHHO-TIOJUTUYECKUX OpTaHU3AIMSIX;

YMEHUS COCTaBIISITh, YYUTHIBATh, XPAaHUTh, 3alMINATh U I[EpPEIaBaTh
CIIy’)keOHYI0 JOKYMEHTAIIMIO; BECTH JEJONPOU3BOACTBO U JOKYMEHTOOOOpPOT B
opraHax rocymapctBeHHou  Buactu  Poccuiickor — @enepaumu,  oprasax
rOCYJapCTBEHHOU BllacTH CyOBeKTOB Poccuiickoit dexneparuu, opraHax MECTHOTO
CaMOYTpPAaBJIEHUS, TOCYJAPCTBEHHBIX MW MYHUUUNAIBHBIX MOPEANPUATHAX U
YUPSXKICHUSIX, HAYYHBIX H 00pa30BaTENbHBIX OpPraHU3alUAX, MOTUTHUYECKUX
napTUsAX, OOIIECTBEHHO-TIOJUTUYECKUX OpraHu3aIusix oO0oOIeHus y4eOHOro
Marepuaja U JOTHYECKOro U3JI0KEeHUs yueOHOM nHpOpMAaIIUK;

HaBBIKM pa3pabOTKu U OQPOPMIICHHS CIIY)KEOHOW JOKYMEHTAllUHM; HaBBIKH
BEJICHUSI JIETIOTMPOM3BOACTBA M JOKYMEHTOOOOpOTa B OpraHax TOCYAapCTBEHHOU
Brnactu Poccuiickoit @expepanuu, opraHax TOCYIapCTBEHHON BIIACTU CyOBEKTOB
Poccuiickoinr @enepanuu, opraHax MECTHOTO CaMOYIIPABIICHUS, TOCYAapCTBEHHBIX U
MYHUIIUTATBHBIX TPEINPUATUAX W YUPESKICHHUSIX, HAYUYHBIX U 0Opa30BaATEIbHBIX
OpraHu3alusix, MOJIUTHYECKUAX MapTHUSIX, 00IIECTBEHHO -TIOIU TUYECKUX
OpraHu3alMsIX.

ConepxaHue NUCHUIUIMHBL SIBISIETCS OCHOBOM JUIsl JajdbHEWIIEro OCBOEHUS
JTUCUUIUTAHBL «J[OKyMEHTallMOHHOE O0ecTleYeHue AEATEeNIbHOCTU TOCYAapCTBEHHOMN
CHUCTEMBI YIIPABICHUS».



3. Ilepeyenb mNJIaHUpPYEeMbIX Pe3yJbTATOB O00y4eHHMs] MO JMCUMILIUHE
(MOayJ110), COOTHECEHHBIX C HHAUKATOPAMH JOCTHKCHUS KOMIIEeTEeH Uil

Kox 1o ®r'OC BO Nupukarop Pe3ynbTaThl 00yueHus no
AOCTHKEHHUSI AUCHMILINHE
[Ipodeccnonanbublie

[1K-2. CnocoGen | 11K-2.3. Opranusyet | 3HaerT: OCHOBHbIE IIPUHLIUIIBI
OpPraHu30BbIBATh JeSITETbHOCTh OpraHM3aluy  JEJONpPOU3BOJCTBA U
JESITENbHOCTD 10 JIpa3/ieeHus 10 | IOKyMEHTO000pOoTa B oprasax
MO Ipa3acIeHUS 0 | YIPABJIECHUIO rocyiapcTBeHHOM Biactu Poccuiickoit
YIPaBIEHUIO JOKYMEHTaMHU JOKYMEHTALMOHHBIMU ®denepaunmy, oprasax
cucreMamu TOCYJapCTBEHHON BJIACTH CYOBEKTOB

Poccuiickoit  ®eneparnuu, opraHax

MECTHOTO caMOyTpaBJIeHuS,

TOCYAApCTBCHHBIX U MYHHIHUIIAJIbHBIX
HNpENpUSTUAX A YYPEXKICHUIX,
HAay4YHBIX u 06p830BaT€J'II)HI)IX
Opranuvsanusx, IIOJIMTUYCCKUX
MapTHsIX, 00111eCTBEHHO-
MOJIMTUYCCKUX OpraHu3anusax.

Ywmeer: COCTAaBJIATH, YYUTBIBATH,
XpaHUTh, 3aluuiaTb W MNCPEaaBaATb
CITY)KEOHYI0 JTOKyMEHTAIlMI0; BECTU

JIEJIOTTPOU3BOICTBO "
JTIOKyMEHTOO00pOT B opranax
rocynapcTBeHHon Biactu Poccuiickoit
®deneparum, opraHax

rOCy/IapCTBEHHOW BIJIACTU CYOBEKTOB
Poccuiickoit ~ ®enepanuu, opraHax

MECTHOTO caMOYTpaBJIeHuUS,
rOCY/IapCTBEHHBIX U MYHUIUNAIBHBIX
OPEeNIpUITHIX U YUPEKICHUSX,
HAYYHBIX u 00pa3oBaTeIbHBIX
OpraHu3alusx, MOJTUTHYECKUX
napTusx, 00111eCTBEHHO-
MOJIUTHYECKUX OpraHu3aLusax

0000meHNsT yaeOHOTO Marepuajga Hu
JOTMYECKOTO  M3JIOKEHUsI  ydeOHOM

uHpopMaIuy.

Bnageer HaBblkamu: pa3paboOTKu |
ohopMIICHHS CITy>KeOHOM
JIOKyMEHTAlIUH; BEJICHUS
JIEJI0NPOU3BO/ICTBA u
JTOKYMEHTO00O0poTa B opraHax
roCy1apCTBEHHOM BiacTu Poccuiickoi
®denepanun, opraHax

rOCyJJapCTBEHHON BJIACTH CYOBEKTOB
Poccuiickoit  denepauuu, oprasax
MECTHOTO CaMOYIIPaBJICHNUS,
rOCY/IJapCTBEHHBIX U MYHHULMIAJIBHBIX
OPENNpUATHAX U YUPEKICHUSX,
Hay4YHbIX " 00pazoBaTeIbHBIX




OpraHuvsanusx, TIOJIUTUYCCKUX
napTusix, 00I1eCTBEHHO-
MOJIMTUYCCKUX OpraHu3aluix.

4. CTpyKTypa H cojiep:KaHue Y4eOHOl TUCHUILIUHBI

4.1. O0bemM yueOHOli TUCIUIJINHBI M BUAbI Y4e0HO padoThI

O0BLeM 4acoB / 3a4eTHBIX eIHHHIL
OuHo-3a04yHas popma /
3aounas popma

Buj y4eOHoii paGoThI Ounas ¢opma

OO01ast TPY10eMKOCThb TUCIHHILTHHbI 108 (3 3au. ex.) 108 (3 3au. en.)
O0si3aTesibHAsl  ayIUTOPHAsi HArpy3kKa 36 12
(Bcero 4acoB), B TOM YHCJI€:

Jlexiuun 12 4
CeMUHapCKH 3aHATHS - —
[IpakTrueckue 3aHATUSL 24 8

JlabopaTopHbie padOThHI -

KypcoBas padota / KypcoBO#i POESKT - -

Hpyrue ¢opMbl opraHu3anuy y4eOHOTO

npotrecca (KOHTPOJIbHBIE paboThl, 97 9
HHAUBUAYAJIBHBIC 3aHATHA, KOHCYJIbTallun

W J1p.)

CamocrosiTesibHasi  paGora  CTyAeHTa 45 87
(Bcero 4acos)

dopma aTrecTauu 9K3aMeH 9K3aMEH

4.2. Conep:kaHue pa3iesioB JUCUUILIAHBI

Tema 1. O0mue TPeOOBAHUA K COCTABY M HA3HAYEHHIO OPraHU3AIMOHHO-
NPaBOBBIX JAOKYMeHTOB. OOIas XapakTEepUCTHKA CHUCTEMbl PaCHOPSIUTEIBHON
JTOKyMeHTaluu. TpeOoBaHUS K CONEpPKaHHIO U O(GOPMIICHUIO PACTIOPSAUTEIbHBIX
JTOKYMEHTOB, W3/1aBa€MbIX B YCJIOBHUSX KoJuleTHadbHOCTH. [IOHSATHSA, OCOOEHHOCTH
opopMJICHUSI  PACTOPSAUTENBHBIX  TOKYMEHTOB, HM3JaBAa€MbIX B  YCIOBHSX
eAMHOHavyanus. YHudukamuss cocraBa U O(QOPMICHHS TPUKA30B IO JHUYHOMY
COCTaBY.

Tema 2. CocTaB M Ha3HAYeHHe CHCTEMbl MHPOPMANMOHHO-CIPABOYHOM
nokymenTauuu. OcoOeHHOCTH OQOpMIIeHHUS HWH(DOPMAIMOHHBIX CIPABOYHBIX
JIOKYMEHTOB.

Tema 3. Opranu3aliuOHHO-PACIIOPSANTEIbHASA ynpaBjeH4YecKas
nokymentauuss (OPM). Krnaccupukamus OPJl. VaudunupoBanHas cucrema
nokymenTtanuu (YCJI). Knaccudukamuio cucreM JOKyMEHTAIUH.

Tema 4. Cranpapruzanuss M yHUQUKAOMS JTOKYMEHT0000poOTa.
HopmaTtuBHO-MeTOIMUECKAs 0a3a JIEJIONPOU3BO/ICTBA. Yuaudukamms u
cragmaprusanus. O0bekTsl yHUUKaK. [I[paBoBbIe OCHOBBI CTaHIAPTHU3AIIHH.

Tema 5-6. I'ocynapcTBeHHbIE CTAHAAPTHI HA TOKYMeHTanui0. COBpeMEHHOE
rocynapctBenHoe perynupoBanHue JJOY B Poccun. OcHoBuble nonoxenust I'CHOY.
CuctemaTtuzanus U ONepaTUBHOE XpaHEHUE IOKYMEHTOB.




Tema 7-8. MexayHapoaHble CTAHAAPTHI MO YIPABJIEHUI0 JOKYMEHTALUEH
u apxuBamu 3a pyoOe:xkom. Crangaptel 1o oprammsanuu COJl. Cranmaprsl
MeHexMeHTa kadectBa. Ctangaptel 1SO mo ympaBiaeHUIO KauyecTBOM MPOAYKIUU
n ycayr cepun 9000. Cranmapt ISO 14721:2003. Crangapt [SO 15489. Crangapr
MoReq Espomneiickoro cor3a. Crangapt [SO/IEC 17799:2005. Crangapt
ISO/IEC 15408-99. Crangaptel 1SO cepun 27000.

4.3. Jlekuuu
O0beM yacoB
Ne OuHo-3204Hass
HaumeHnoBaHue TeMbI
n/n Ounas ¢popma dopma /
3aouHas ¢gopma
1 cemectp / 7 TpumecTp
1 O6mme TpeOoBaHUSI K COCTaBY W Ha3HAYCHUIO 5 2
OpraHU3aI[MOHHO-TIPABOBBIX IOKYMEHTOB.
2 CoctaB W Ha3HAYCHHE CHUCTEMbI HH()OPMAIMOHHO- 2
CIIPaBOYHOM JTOKYMEHTAIUH.
3 OpraHu3anroHHO-PACTIOPSIUTETbHAS YITPaBIICHIeCKasT 9 2
noxymenTanus (OP/I).
4 | Crangaptu3anus U yHUQUKaIUs JOKyMEHTO000pOTa. 2
5 | 'ocymapcTBeHHBIC CTAaHAAPTHI HA JJOKYMEHTAIIUIO. 2
MeskTyHapOIHBIE CTAHIAPTHI IO YIPABJICHUTO
6 yHap p yup 2
JOKYMEHTAIMe 1 apXuBaMHU 3a PyOex oM.
Hroro: 12 4
4.4, TlpakTuyeckue / CeMUHAPCKHE 3aHATHS
O0beM yacoB
Ne O4Ho-3204Has
HauMeHoBaHMe TeMbI
n/n Ounas ¢popma dopma /
3aouHas gopma
1 cemectp / 7 TpumecTp
1 OO6mume TpeboBaHUs K COCTaBY U Ha3HAUCHUIO 4
OpraHu3aIMOHHO-TIPABOBBIX JOKYMEHTOB. 2
5 CocraB 1 Ha3HAYCHUE CUCTEMbI HH(DOPMAIMOHHO- 4
CIPABOYHOU JOKYMEHTAIHH.
3 Opranu3aioHHO-paCoOpsIIUTENbHAS YIIpaBiIeHYeCKas 4
noxymenTarus (OP[T). 2
4 | Cranpaptuzanus 1 yHuGUKaIMs JOKYMEHTO000pOTa. 4
5 | ['ocynapcTBeHHBIE CTaHAAPTH HAa JOKYMEHTALUIO. 4
2
7 MexyHapOHbIC CTAHIAPTHI TI0 YIIPABJICHUIO 2
JOKYMEHTAIUEN 1 apXuBaMHt 3a PyOeKOM. 9
6 Opranuzanus 10KyMeHTO000pOTa OpraHu3aIuu 2
Hroro: 24 8

4.5. JlabopaTopHbie padoThI



VY4eOHBIM TUIAHOM HE MPETyCMOTPEHBI.

4.6. CamocTosiTeJibHasi padoTa CTYACHTOB

Ne HaumeHnoBanue Buja camocrosiTeabLHOM O0nLeM yacoB
n/n pa3nena / TeMbl padoThI Ounas Oumno-
dpopma 3a04Has
dopma /
3a04Hasi
¢popma
Ponb u mecto CaMomnoaroToBka, HarvcaHUe
JIOKYMEHTAIIMOHHOTO KOHCIIEKTa, COCTaBJICHUE
1 oOecrieueHns B paboTe cioBaps  MpoQeCcCHOHATBHBIX 8 16
roCyJIapCTBEHHBIX U TEPMHHOB, BBITIOJTHEHUE
MYHUITUIIAIBHBIX OPTAaHOB | MPAKTUYECKHUX 3aJIaHUN
HopmartusHo-nIpaBoBas u
MeToanyeckas 6asa, CaMomnoaroToBka, HamvcaHUe
periiaMeHTUupyroIias KOHCITEKTa, COCTaBJICHUE
2 JIOKYMEHTAIMOHHOE cioBapsi  Mpo¢eCCUOHATBHBIX 8 16
obecrieyeHne TEPMHHOB, BBITTOJTHCHUE
rOCYJIapCTBEHHBIX U MPaKTUYECKHUX 3aJIaHUN
MYHUITUTIAIEHBIX OPraHOB
Opranuzanus CamMomnoaroToBKa, HamucaHHe
JIEJIOTTPON3BOICTBEHHOM KOHCIICKTA, COCTaBIICHUE
3 CITY>KOBI cioBapsi  MPoeCCUOHATBHBIX 8 16
rocyJIapCTBEHHOTO TEPMHHOB, BBITIOJTHEHHE
u MYHHIIUTIATBHOTO | IPAKTHYECKUX 3alaHUu
oprasa
Buapr odunmaabHbIX CamomnoAroToBKa, HaIMCcaHUe
JIOKYMEHTOB U | KOHCIIEKTA, COCTaBJICHUE
4 TpeOOBaHUS K cioBapsi  mpo¢heCCHOHATLHBIX 7 13
UX COCTaBIICHUIO U TE€PMUHOB, BBITIOJIHEHUE
0(hOpPMIICHHUIO MPAKTHYECKUX 3a/1aHui
[lopsinok  opranmzanuu | CaMONoOJAroToBKa, HAalMucaHue
o KOHCIIEKTA, COCTaBJICHUE
JIeJIOTIPOU3BOJICTBEHHOMY | ClIOBapsi  MpodeccuoHalbHBIX
5 00CITy’KMBaHUIO. TE€PMUHOB, BBITIOJTHEHHE 7 13
Opranuzanus MPAKTHYECKUX 3a/1aHui
JIeIONTPOM3BOICTBA 110
pabote ¢ oOpalieHusIMHU
rpaxaaH
Benenue CaMomnoAroToBka, HalucaHue
JOKyMEHTooOopoTa. KOHCIIEKTA, COCTaBJICHUE
6 MIPUEMBI B CPEJICTBA cioBapsi  npodeccuoHalIbHBIX 7 13
JIEJIONPOU3BO/ICTBA TEPMHUHOB, BBITIOJIHEHUE
MPaKTUYECKUX 3aJaHUN
Hroro: 45 87




4.7. KypcoBbie paboThl
VY4eOHbBIM TUIAHOM HE MPEyCMOTPEHBI.

5. Metoanueckoe obecnevyenue, 00pazoBatejibHble TEXHOJIOTHH

[IpenonaBanve OUCUUIUIMHBI BENETCA C MPUMEHEHUEM CIEAYIOIIUX BHUIOB
o0pa3oBaTeIbHbIX TEXHOJIOTUH:

— TPAJAUIIUOHHBIE METOJIbI OOYUCHUS : JICKIIUH, PAKTUICCKUE 3aHSATHUS,

— MH(GOpPMAIIMOHHbIE TE€XHOJIOTUH: UCIIOJIb30BaHUE AIIEKTPOHHBIX
00pa3oBaTeIbHBIX PECYPCOB, JJICKTPOHHBIX OHMOIMOTEK TIpU TMOATOTOBKE K
MPAKTUYECKUM 3aHSATUSIM;

— UHTEPAaKTUBHbIE TEXHOJOTHUU: MO3TOBOM IITYpM, paboTa B MajbIX Ipymmax.
B pamkax paHHOil 00Opa3oBaTeabHOM TEXHOJOTMHM OCHOBHBIMU  (opMaMu
OpraHu3aluy y4eOHOro Mpoliecca SIBUIMCH: YNPaKHEHUS MO MPUMEHEHUIO 3HAHUM,
JOKJAaJbl CTYACHTOB, BBICTYIUICHUS Ha TMPAKTHUYECKUX 3aHITHSAX, I[OATOTOBKA
CTYJICHTaMU Pa3IUYHbIX BUJOB JTOKYMEHTOB.

6. ®opMbI KOHTPOJISI OCBOECHUS YUeOHOI TMCUMILTUHBI.

Texymass arTecTanus CTYJICHTOB IPOU3BOJMUTCS B JUCKPETHBIE BPEMEHHBIS
UHTEPBAJIbI JICKTOPOM U TpernojaBareiieM(sIMU), BEAYIIUMU MPAKTHUCCKUE 3aHSATHUS
10 TMCUHUILIMHE B CIEAYIOMUX popMax:

~ BBITMOJTHEHUE MUCbMEHHBIX IOMAITHUX 3a/JaHUM;

~CaMOCTOSITEIbHOE KOHCIIEKTUPOBAHUE JINTEPATYPHI U €€ aHAJIU3;

~BBICTYIUUICHUE Ha TPAKTUYECKUX 3AHITHIX;

~TIMChbMEHHBIE OTBETHI HA KOHTPOJILHOM padoTe.

[IpoMeXyTOUHBIN KOHTPOJb IO pe3yJbTaTaM OCBOCHHUSA JIUCIUILTUHBI
IPOXOJIUT B (hOpPME YCTHOTO DK3aMEHa.

Cucrema OlleHUBaHMS yUYEOHBIX JOCTHKEHUN CTYIEHTOB, OIEHOYHBIE CPEACTBA
npeacTaBieHbl B (OHIE OICHOYHBIX CPEICTB K paboueld mporpamMme ydeOHOM
JTUCHUIUIMHE (IPUJIOKECHUN).

/. YueOHO-MeTOoANYEeCKOe U TPOrpaMMHO-MH(OPMALMOHHOE o0eclevyeHue
AUCHHUIINHBI

a) OCHOBHAs JINTEpaATypa:

1. [TaBmoBa, P. C. JlokymeHTannoHHOE o0OecrnieueHue ympasicHus /
P. C. ITaBnoBa. — 2-e u3z., crep. — CII6. : Jlans, 2023. — 608 c.

2. Ky3zueno, M. H. Jlenonpou3BOACTBO : Yy4eOHO-CIpaBOYHOE Iocodue /
. H. Ky3nenos. — 12-e u3a. — M. : Jlamkos u K°, 2023. — 405 c.

3. lllyBamoBa, H. H. OcHoBbI nmemompou3BojCTBa. S3BIK CIyKeOHOTO
JOKyMeHTa : yueOHUK U pakTrkyM iis1 By3oB / H. H. IllyBanosa, A. 0. MiBanoBa ; mox
o6mr. pen. H. H. IllyBanoBoii. — 3-e u3z., mepepad. u gom. — M. : FOpaiir, 2022. — 384 c.

0) AOTIOTHUTENFHAS TUTEPATYypa:

1. ApacnanoBa, B. A. JlokymMeHTanimoHHOE OOECTICUCHUE YIIpaBiIeHHs : y4eO.
nocooue / B. A. ApacnanoBa. — 3-¢ u3sn., gom. u nepepad. — Cypryt : CypI'TlY,



2019. — 239 c. — Tekct : snexkTpoHHbld // JlaHb : 37I€KTPOHHO-OMOIMOTEYHAs
cuctema. — URL.: https://e.lanbook.com/book/151937.

2. T'anenxo, H. H. OcHoBbl jgenomnpom3BojcTBa . yd4eO. mocobue /
H. H. I'anenko. — Camapa : Cam['AY, 2019. — 181 c. — Tekct : anekTpoHHbIH //
Jlans : AIEKTPOHHO-OMOIMOTEYHAS cucTema. — URL:

https://e.lanbook.com/book/123610.

3. TOCT P 7.0.97-2016. HammonanwHbiii ctangapt Poccutickoit deneparuu.
Cuctema ctanmaptoB mno uHGOpMalUKM, OMOJIMOTEYHOMY W M3JATEIBLCKOMY JICIy.
OpraHu3aIMOHHO-PACTIOPSAIUTENbHAS JTOKYMEHTanus. TpeboBaHus K 0(hOPMIICHHUIO
NOKYMEHTOB  [DnekTpoHHBI1  pecypc] : yrB. Ilpmkazom  Poccranpmapra
or 08.12.2016 Ne 2004-ct (pen. ot 14.05.2018). — Pexwum gocrymna:
https://www.consultant.ru/document/cons_doc_ LAW _216461.

4. JlokyMEeHTOBeIcHUEe U apxuBoBecHHUe : cioBapb / coct. O. I'. YcanoBa
[u np.]. — Yensabunck : YUT'UK, 2015. — 115 ¢. — TekcT : anekTponHsiit // Jlans :
aJIeKTpoHHO-OnOMMoTeunas cuctema. — URL: https://e.lanbook.com/book/177717.

5. Ilerymiko, H. E. JlokymeHTarmoHHoe oOecriedeHue ympaBieHus : y4eo.-
merona. nocobue / H. E. Tlerymko. — Munck : BI'YKU, 2020. — 165 c. — Tekcr :
ANeKTpOoHHBIM //  Jlanb : dnekTpoHHO-OMONMoTeuHass cuctema. — URL:
https://e.lanbook.com/book/176019.

6. [IpaBmia AENONPOU3BOJACTBA B TOCYAAapPCTBEHHBIX OpraHax, oOpraHax
MECTHOTO CaMOYIpaBlieHUs [DICKTPOHHBIA pecypc] : yTB. mpuka3zom Pocapxupa
ot 22.05.2019 Ne 71. — Pexxum noctyna: https://base.garant.ru/72291836/.

7. [IpumepHas HHCTPYKIMS 1O JEJIONPOU3BOJCTBY B TOCYAapCTBEHHBIX
opraHmzanuax [DJeKkTpoHHBIA  pecypc] ©  yTB. mnpukazom  PocapxuBa
oT 11.04.2018 Ne 44. - Pexum JOCTyTIA:
https://www.garant.ru/products/ipo/prime/doc/71920678/.

8. TunmoBass MHCTPYKIUS IO ACIONPOU3BOACTBY B HCIHOJHUTEIBHBIX OpraHax
rocynapctBeHHor Bnactu Jlyranckoit Hapoanoit PecnyOnuku [DIeKTpOHHBIHN
pecypc] : yTB. noctaHoBieHuem Coeta Munuctpos JIHP ot 18.10.2016 Ne 562. —
Pexxum mocryna: https://sovminlnr.ru/akt/24.10.2016/562.pdf.

B) IHTEepHET-pECYPCHI:

1. Jlyranckas pecmyOJMKaHCKash  yHUBepcajbHas Hay4yHas OuWOJIMOTEKa
uM. M. I'opbkoro : [caiiT]. — Pexxum goctyma: http://lib-lg.com.

2. Poccuiickas rocynmapcTBeHHas Oubnuoteka : [caldT]. — Pexxum pocrtyma:
https://www.rsl.ru.

3. Hayunas oOubOmuoreka ®I'BOY BO «Jlyranckoro rocymapcTBEHHOTO
MeJIarOTMYECKOT0 YHUBEpPCUTETa : [calT]. — Pexxum moctyna: https://lib.1gpu.org.

4. 9bC IPR SMART [caiir] : HayuHO-00pa3oBaTenbHbI pecypc. — Pexum
nocryma: https://www.iprbookshop.ru.

5. OBC «Jlawb» [caiiT] : anexkTpoHHas OuOIMOTeKa. — Pexum mocTtyna:
https://e.lanbook.com.

8. MaTepuajibHO-TeXHHYECKOe o0ecredeHne JUCITUTIMHBI
OcBOEHME JUCHMIUIMHBI IPEANOJaraeT MCIOJIb30BAHUE  aKaJEMHUUYECKUX
ayauTOpUid  JUI1  MOPOBEACHUS  JIGKIMOHHBIX W MNPAKTUYECKUX  3aHSITHUH,


http://www.consultant.ru/document/cons_doc_LAW_216461
http://www.garant.ru/products/ipo/prime/doc/71920678/
http://lib-lg.com/
http://www.rsl.ru/
http://www.iprbookshop.ru/

COOTBETCTBYIOIIUX JEHCTBYIOMUM CAaHUTAPHBIM W TPOTUBOMOKAPHBIM MPaBHUJIAM U
HOpMaM.

AynuTOpHOE  OCHAIlGHHWEe: JICKIMOHHAs  ayauTopHs, pabouee  MeCTO
mpenojaBarenisi, OCHAlIeHHOE KOMIBIOTEpOM, paboune MecTa CTYACHTOB,
KaHIIEJSIPCKOE OCHAILEHHE y4eOHOT o Ipolecca.

JIeKIIMOHHBIC ~ 3aHATHA:  MYJIbTUMEIUNHAS  AyAUTOPHSA:  KOMITBIOTED
MYyJIBTUMEINA C TPHUKJIATHBIM TPOTPAMMHBIM OCHAIIICHUEM: IPOCKTOP, KOJIOHKH,
mporpamMma Jijisi MPOCMOTpa BHIEO (DalIoB, TENEBU30p, NMPE3CHTALMU IO TeMaM
JTUCITUTUIAHBL.

[TpakTueckue 3aHITHS: KOMITBIOTEPHBIN KJIacC, MPE3CHTAIIMOHHAS TEXHUKA.

[IpenoiaBanre TUCHUILIMHBI TMPEAYCMAaTPUBAET JOCTYN OOYYArOIIMXCS K
AIEKTPOHHO-OUOIMOTEYHBIM CUCTEMaM (DJIEKTPOHHBIM OuOnnorekam) «JlaHby,
IPR SMART wu x onekTpoHHOW uHGOPMAIMOHHO-00pa30BaTEILHON cpejie
YHHBEPCHUTETA.



9. JIucT nonmoJTHEeHH I ¥ U3MEHEeHUI

n/n

Jlara
BHECEHHA
u3MeHeHnus /
JOMOJTHEHHSA

OcHoBaHue

Conep:xanue uzmMeHenus /
JOIMOJTHCHU A

Jluna, noaATBepKIA0IINE
H3MeHeHue / JoImoJIHeHne

3aBenyrommii
Kagenpoi
(®PUO,
TOANUCH)

JupexTop /
AeKaH
(®UO,

TOANUCH)




